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UShop Quick Order - Old

MARKETPLACE

Non-Catalog Quick Order ? X

Enter Supplier |
or
Supplier Search

Description Catalog No. Quantity Price Packaging

EA - Each -

254 characters remaining expand | clear
[= Product Details

Add Internal Attachments

€ Controlled substance
L4 Recycled

¢ Hazardous material
& Radioactive

& Rad Minor

& select Agent
_%Toxin

E¥ Energy Star

A Green

LG e EE  Save and Add Another | Close |

Commodity Code

ooHooUoono




UShop Quick Order - New

~
Supplier: | Existing Supplier v | % sc ro I I \v
Select Supplier Q Select SUP_plier Bar

Item v

Description * Catalog No. Quantity * Price Packaging *

DESCRIPTION || cataoe || QTY PRICE PKG || UofM

254 characters remaining

Additional Details v

Product Flags
Commaodity Code v [[] & controlled substance

[] #% Recycled

|:| # Hazardous material

[] & Radioactive v

* Required fields s ave Save And Add Another Close




UShop Shopping Cart Changes
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UShop Shopping Cart - Old

MARKETPLACE

Shopping Cart forpedry H HuLL

MName this cart: 2021-03-04 u0101109 01

Share my cart with others No user groups available. Click here to create shared cart user groups.

Have you made changes?
GRAYBAR ELECTRIC CO INC moreinfo..

& | @ Help

¢ Continue Shopping

Non-Catalog Quick Order ‘ | Empty Cart | | Create New Cart

5 Item(s) for a total of 190.00 usp

Proceed to Checkout [ls m

Perform an action on (0 items selectecl}...|

-

Select All []

| Non-Catalog Quick Order ‘

Product Description Unit Price Quantity Total []

Homeline® Circuit Breaker, Plug-In, 10kA, 120/240 Vac-Common Trip, 2-Pole, 40A 3000 5 15000 [J
Part Number 88313869 1/EA
|

Commodity Code

(e Adtions[ -

Supplier subtotal 150.00 UsD

- e eCm——————— - e ——————— T ———————




UShop Shopping Cart - New

Shopping Cart ¥ 2019-02-14 qareqgph 01 = ©
Simple Advanced ver Estimate (150.00 USD) v
Search for products, suppliers, forms, part number, etc E Total: 150.00
S ltems D - Assign Cart
GRAYBAR ELECTRIC CO INC - 5Iltems - 150.00 USD S D
SUPPLIER DETAILS =
Product Description Catalog No. Unit Price Quantity Ext. Price
1 Homeline® Circuit Breaker, Plug-In, 10kA, 88313869 30.00 5 1/EA 150.00 D
120/240 Vac-Common Trip, 2-Pole, 40A
A ITEMDETAILS &
Commodity Code v
—— S et T




UShop shopping Cart Opt

MARKETPLACE

Remove Selected ltems

Move to Another Cart

Change Supplier

Change Commodity Code

Add to Draft Cart or Pending PR/PO
Add to PO Revision

Close




UShop Shopping Cart Options - New

|
MARKETPLACE g
|
|
Shopping Cart ~ CART NAME OB ‘
Empty Cart
Create New Cart ¢ SD) v
quick order
Search for products, suppliers, forms, part number, etc 150.00
Non-catalog ltem
5 ltems optlons "N Forms Assign Cart
GRAYBAR ELECTRIC CO INC - 5Iltems - 150.00 USD Move to Another Cart > Shop
Add to Draft Cart or Pending PR/PO > | | ©° To: - Quick Order
SUPPLIER DETAILS
Add to Favorites NSse:
Product Description Catalog No. Unit Price Browse:
Remove Selected ltems Suppliers
1 Homeline® Circuit Breaker, Plug-In, 10KkA, 88313869 30.00
120/240 Vac-Common Trip, 2-Pole, 40A Change Supplier Categories
Contracts
A ITEMDETAILS &
Commodity Code v




UShop  shopping Cart Assign - Old

MARKETPLACE

g i H |

Assign Cart: User Search User Search Assign Cart: User Search
Last Name

Selected Assi Selected Assignee: PERRY H HULL

electe ssignee: -

First Name Assign Cart To: Search for an assignee

Assign Cart To: Search for an assignee
User Name Add to Profile ] Addto Profile

Note To Assignee:
Note To Assignee:
Email

Role <

Close Results Per Page 10 = Close




UShop shopping Cart Assign - New

MARKETPLACE

Assign Cart: User Search ® Assign Cart: User Search

Adyign Cart To: no value Assign Cart To: PERRY HHULL
SEARCH SEARCH
Note To Assignee: | Add to Profile |:|

Note To Assignee:




UShop Shopping Cart Assign - User
MARKETPLACE search

~
[Quick ske'arch Q 2] Add Filter ~
< > Page 1 of 98 1-10 of 971 Results 10 Per Page «

Name & User Name ¥ Email ¥ Phone

JAN ABRAMSON u0058084 ushop.test@noreply.utah.edu +1 801-581-8342 ==
AMBER LEIGH ALBRETSEN u0425889 ushop.test@noreply.utah.edu +1 801-585-0800 ==
AMMI R ALDOUS u0678196 aaldous@purchasing.utah.edu +1 801-587-0073 +
NATHAN ALDRICH u0073312 ushop.test@noreply.utah.edu +1 801-585-2300 <=
JAIME ERNESTO ALFARO ud797504 ushop.test@noreply.utah.edu no value =
JANET Ruth ALFORD u0105230 JALFORD@STORES.UTAH.EDU no value +
BRIAN ALLEN u0208112 nore o




UShop Requisition Changes
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UShop Requisition View - Old ‘

MARKETPLACE

< Return to shopping cart

© Almost re;cly to go! The list below needs to be addressed before the request can be submitted.
« Required field: Account
* Required field: Acct Dist Shortcut

The A/U is only required if using a BUO1 Activity and an Expense Account (Account Range: 60000-79999). For all others, you must leave this field empty. 1 = Allowable; 0 =
Unallowable
s Empty field: A/U

Requisitions: 141473171 Accounting Distribution Document Actions w | History | @) ?
2021-03-04 u0101109 01
Status: Draft Acct Dist Shortcut BU Org Fund Activity Project Account A/U | edit
Document Total: 150.00 USD
What's next for my order? ) et no value no value no value no value no value o vl no value
© Required © Required % Empty field
>
. field field <

Requisitions

General v

Shipping v 4 Lines Selected Line Item Actions w

Billing v

. R GRAYBAR ELECTRIC CO INC
Accounting Distribution
more info...
Internal Notes and Attachm... .. . . . . .
Product Description Catalog No Size / Packaging Unit Price Quantity Ext. Price [
External Notes and Attach... 1 Homeline® Circuit Breaker, Plug-In, 10kA, 120/240 Vac-Common Trip, 2-Pole, 88313869 1/EA 30.00 5EA 150.00usp [l

40A »  moreinfo..
Additional Approvals

Accounting Distribution (same as header)

AL N R N

Supplier Information edit \

Final Review

Supplier subtotal 150.00 USD

T —— - S A i e e e e e e T



UShop

MARKETPLACE

Requisition View - New

Requisition ~ : 2552136 |
Summary PO Preview Comments Attachments History
- ippi i S £ Issues to Address
General Info ’ Shipping/Billing ’ Notes, Attachments
0 Correct these issues. v
Cart Name 2019-02-14 garegph 01 Ship To External Notes and Attachments You are unable to proceed until addressed.
Description no value no address Note to all no value Required: Shipping address
© Required Suppliers Invalid value: Acct Dist Shortcut
Requisitioner Perry Requisitioner Hull Attachments Add
sh P Requisiti Hull for all suppliers Total (150.00 USD) P
opper erry Requisitioner Hu Billing Options
Subtotal 150.00
Accounting no value
Date Internal Notes and Attachments TOtaI order c°5t 150.00
Departmental Custom :
H Internal Note no value
Fields Override no value = =
Payment Terms Internal Add Sme|tlA55|9n
SUB-AWARD #  no value Aftachments Assign Cart
Hold Invoice for %
DSS# no value Approval P
Additional Approvals Workflow Steps -
Handling Code  no value
FM Work Order  no value 9 Next Step CF Validation Response
Override Ad Hoc no value
| attest thatthe X% Approval 1 Approvers There are no approvers
device(s) being Separate no value
purchased Payment Ad Hoc no value Work -
orkflow
comply with the Override Approval 2 =
University of Draft
Utah security Payment no value Ad Hoc no value Activ




UShop

MARKETPLACE

Accounting Distribution Info

Summary PO Preview

General Information
Cart Name

escriphén
Requisitioner

shopper

associated with this section.

SUB-AWARD #
Dss#
FM Work Order

| attest that the device(s)
being purchased comply

security policy,4-004

Acct Dist Shortcut

05858
PURCHASING

Department Custom Fields

ith the University of Utah

Accounting Distribution

Comments Attachments History

2021-03-10 qaregph 01

no value

Perry Requisitioner Hull

Perry Requisitioner Hull

no value

no value

no value

x

BU

01
UNIVERSITY CAMPUS

ship To

# e Ship To / Billing Options

ATTN: Perry Requisitioner Hull

ACADEMIC AFFAIRS

1705 CAMPUS CENTER DR RM 382

SALT LAKE CITY, UT 84112
United States

@User does not have the necessary permissions to view the custom fields

Billing Options
Accounting Date
Qverride Payment Terms

Hold Invoice for App

Handling Code Override

Separate Payment
Override

Payment Message

Require exact PO to
Invoice match

Prevent automatic PO
distribution. Check box to
manually distribute PO

org Fund

00366 1001

PURCHASING - CAMPUS INSTRUCTION AND
SUPPORT

no value

no value

x

no value

no value

no value

Activity Project

05858 no value
PURCHASING

Notes/A & Addl App

External Notes and Atiachments

Note to all Suppliers o value
Attachments for all Add
suppliers

Internal Notes and Attachments

Internal Note no value

Internal Attachments Add

Add Additional Approvals Below

Ad Hoc Approval 1 o value

Ad Hoc Approval 2 no value

Ad Hoc Approval 3 no value

Ad Hoc Approval 4 no value

Ad Hoc Approval 5 no value
Account A/U
62400 1

OPERATIONAL SUPPLIES ALLOWABLE

Draft

Total (1.00 USD)

Subtotal
Subr equi
Assign Cart
What's next for my order?
Next Step CF Validation Response
Approvers There are no approvers
Workflow
Draft
Active
Perry Requisitioner Hull
CF Vvalidation
v Future
3 CF Validation Response
Future
3 Department Approval
Future
3 Final CF validation
Future
3 Final CF Validation Response
Future
Create PO
v Future

1.00

1.00

e




| UShop Collapsing Top Section

Requisition ~ : 3195756
e

Summary PO Preview Comments Attachments History

General Information P Ship To / Billing Options P Notes/Attachments ! MHI' !|.)prcw... , .«@

Accounting Distribution

L v
Acct Dist Shortcut BU Org Fund Activity Project Account A/U
05858 01 00366 1001 05858 no value 62400 1
PURCHASING UNIVERSITY CAMPUS  PURCHASING - INSTRUCTION AND ~ PURCHASING OPERATIONAL ALLOWABLE
CAMPUS SUPPORT SUPPLIES
1 ltem

GRAYBAR ELECTRIC CO INC - 1 ltem - 1.00 USD ]

# SUPPLIER DETAILS
Contract no value PO Number To Be Assigned

Product Description

Catalog No. Unit Price Quantity Ext. Price
1 aaa 1.00 1 1/EA 1.00 -
A ITEMDETAILS ¥ Vi
Contract: no value Commodity Code no value




UShop Adding Comments & Attach. - Old

MARKETPLACE

Status: Draft Acct Dist Shortcut BU Org Fund Activity Project Account A/U ‘ edit
Document Total: 150.00 UsD
What's next for my order? T no value no value no value na value no value e v b no value
© Required © Required L Empty field
>
L field field -
Requisitions
General v 4
Shipping v Lines Selected Line Item Actions w
Billing v
o GRAYBAR ELECTRIC CO INC
Accounting Distribution
more info...
Internal Notes and Attachm... .. . . .. . .
Product Description Catalog No Size / Packaging Unit Price Quantity Ext. Price [ ]
External Notes and Attach..  «* 1 Homeline® Circuit Breaker, Plug-In, 10kA, 120/240 Vac-Common Trip, 2-Pole, 88313869 1/EA 30.00 5EA 150.00usp [
40A B moreinfo..
Additional Approvals v 4
Accounting Distribution (same as header)
Supplier Information v edit |
Final Review
Supplier subtotal 150.00 usD
PR Approvals
Comments Shipping, Handling, and Tax charges are calculated and charged by each supplier. The values shown here are for estimation  Subtotal 150.00
purposes, budget checking, and workflow approvals. Total 150.00 USD
Attachment Overview
‘ [
PO Preview




UShop Addin

MARKETPLACE

g Comments & Attach. - New

Requisition ~ : 2552136 ® &
Summary PO Preview Comments Attachments History
- o - f— - o . o Draft
General Information Lo Ship To / Billing Options Lo Notes/Attachments & Add'l| Approv... #° ==+
€) Correct these issues. v
Cart Name 2019-02-14 qareqph 01 Ship To External Notes and Attachments You are unable to proceed until addressed.
Description no value no address Note to all no value Required: Shipping address
©Required Suppliers Invalid value: Acct Dist Shortcut
Requisitioner Perry Requisitioner Hull Attachments Add
- Perry Reauisitioner Hull for all suppliers Total (150.00 USD) v
opper erry Requisitioner Hu Billing Options
Subtotal 150.00
Accounting no value
@user does not have the necessary permissions to view the Date Internal Notes and Attachments 150.00
custom fields associated with this section. :
Overrid y Internal Note no value
Department Custom Fields verride no vaiue Submit Requisition
Payment Terms Internal Add
SUB-AWARD #  no value Attachments Assign Cart
Hold Invoice for %
DSS# no value Approval
What's next for my order? [V
Handling Cod y Add Additional Approvals Below
FM Work Order  no value andiing Lode  fo vaiue MNevt Stan CFE Validatinn Resnonsa




UShop

MARKETPLACE

Viewing Comments - New

Summary PO Preview

Records found: 0

Comments

No comments have been added

Attachments

History

Select “+”

comment

Show comments for

Choose
from
multiple
document

types

O

Requisitiol

Purchase
Order

Invoice

Receipt

< >




MARKETPLACE

UShop Adding a Comment - New

Summary PO Preview Comments Attachments History
Records found: 0 Show comments for Requisi.v -+ 1
ADD COMMENT @ X
This will add a comment to the document.
Attach file (optional)
Attachment Type File O Link/URL
File Name
4
1000 characters remaining expand | clear File Choose File Upload your file
No comments have been added




UShop

MARKETPLACE

PR Approvals - Oid

Status: Draft
Document Total: 150.00 USD
What's next for my order?
Requisitions
General
Shipping
Billing
Accounting Distribution
Internal Notes and Attachm...
External Notes and Attach...
Additional Approvals
Supplier Information

Final Review

AN

PR Approvals

Comments

Attachment Overview

PO Preview

Acct Dist Shortcut BU Org Fund Activity Project Account A/U | edit |
no.valie no value no value no value no value no value novalie nowdlue
© Required © Required & Empty field
field field L
Lines Selected Line Item Actions w
GRAYBAR ELECTRIC CO INC
more info...
Product Description Catalog No Size / Packaging Unit Price Quantity Ext. Price []
1 Homeline® Circuit Breaker, Plug-In, 10kA, 120/240 Vac-Common Trip, 2-Pole, 88313869 1/EA 30.00 5EA 150.00usp L[]

40A » moreinfo..

Accounting Distribution (same as header)

Supplier subtotal

Shipping, Handling, and Tax charges are calculated and charged by each supplier. The values shown here are for estimation ~ Subtotal
purposes, budget checking, and workflow approvals. Total

| edit |

150.00 uUsD

150.00
150.00 USD




| TShop

MARKETPLACE

PR Approvals - New

A T

Requisition ¥ : 2552136 ® & o $
Summary PO Preview Comments Attachments History |
General Information R4l Ship To / Billing Options Pt Notes/Attachments & Add'l Approv... #° <=+

@ Workflow =
Cart Name 2019-02-14 gareqph 01 Ship To External Notes and Attachments Draft
N ° Active
Description no value no address Note to all no value Perry Requisitioner Hull
© Required Suppliers
Requisitioner Perry Requisitioner Hull Attachments Add o
CF Validation vee
- S —— for all suppliers ) o
opper erry Requisitioner Hu Billing Options
Accounting no value idati =
@user does not have the necessary permissions to view the Date Internal Notes and Attachments <+ EF Vatidation Respionse
uture
custom fields associated with this section. :
& 5 i Internal Note no value
Department Custom Fields vemie noyaue
Payment Terms Internal Add 3 Department Approval vee
SUB-AWARD #  no value Attachments R
Hold Invoice for %
Approval
Dss# no value o o Final CF Validation
Add Additional Approvals Below Future
FM Work Order  no value Handling Code  no value
Override Ad Hoc no value
| attest that the % Approval 1 3 Final CF Validation Response vee
device(s) being Separate no value Future
purchased Paym‘ent Ad Hoc no value
comply with the Override Approval 2
University of I Create PO vee
Utah security Payment no value Ad Hoc no value b 1t
policy,4-004 Message Approval 3



' UShop Requisition Submitted - New |

MARKETPLACE

P #egn

Simple Advanced son

ISearch for products, suppliers, forms, part number, etc i

® Requisition 2552136 Submitted

Summary Options

Requisition Number 2552136

€ Print
Requisition status Pending
Recent orders
Cart name 2019-02-14 garegph 01
Return to your home page
Requisition date 3/9/2021
Requisition total 150.00 USD
Number of line items 1




UShop submitted Re

MARKETPLACE

quisition Page - New

Requisition ¥ : 2552136 ® & ©
Summary Comments Attachments History
General Information oee Ship To / Billing Options Notes/Attachments & Add'l Approvals Perry Requisttioner Hull
N
Status v’ Completed Ship To External Notes and Attachments CF Validation
(3/9/2021 1:12 PM) Completed
ATTN: Perry Requisitioner Hull Note to all no value
Purchase Order U0O00002883 view | print ACADEMIC SENATE Suppliers
201 PRESIDENTS CIRRM 115 Attact i CF Validation Response ves
Submitted 3/9/2021 1:10 PM SALT LAKE CITY, UT 84112 achments Approved
L for all suppliers
United States
Cart Name 2019-02-14 gareqph 01
Department Approval vee
Approved
Description no value ik
P Billing Options Internal Notes and Attachments HEATHER M HOLLEY
— Internal Note no value
Requisitioner Perry Requisitioner Hull Accounting 3/9/2021 r ) o
Date Internal Final CF Validation vee
Completed
Attachments
@User does not have the necessary permissions to view the
Override no value
custom fields associated with this section. -
Payment Terms Final CF Validation Response .
Department Custom Fields Add Additional Approvals Below Approved
Hold Invoice for %
SUB-AWARD #  no value Approval Ad Hoc o valie
Approval 1 Creat.ef’o ses
DSS# no value Handling Code  no value Completed
Qverride Ad Hoc no value
FM Work Order  no value Approval 2 Completed
Separate no value &
3/9/2021 1:12PM
| attest thatthe % Payment Ad Hoc ovatiie 1
device(s) being Override Approval 3
e —— ———— T S




UShop
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Purchase Order Changes
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| UShop Purchase Order - Old

MARKETPLACE

Purchase Order: Status Bocument Action History | & | 2
UZ00092667 Revision 0
1 IS\O?GE Expand All | Collapse Al
Supplier: AMAZON.COM
Status: completed General Information
Document Total:  960.00 USD PO/Reference No. UZ00092667
View Related Documents L
Revision No. 0
Status Supplier Name AMAZON.COM mare info...
Purchase Order Date 3/11/2021
Purchase Order Total 960.00
Shopper AMANDA ELIZABETH CARRIERO
o Shopper Phone +1801-581-4290
Revisions
Shopper Email amandacarriero244@gmail.com
Requisition Number 141713690 view | print
PO Approvals q few | prin
X Document Status
Shipments
A/P status Open
Change Requests Warkflow /{C{ump’lett’ad
(3/11/2021 2:19 PM)
PO Dispatch The system distributed the purchase order using the method(s) indicated below the last time it was distributed: view
Receipts cXML (Electronic Integration)
Distribution Date/Time 3/11/2021 219 PM
Invoices Supplier Sent To Supplier view
Receiving none
Comments Invoicing none
Matching Na Matches
Attachment Overview
Lines
= Size / Unit = N PRSP PSR
Product Description Catalog No Packaging Price Quantity  Ext. Price
1 v Logitech Conference Video Conference Webcam, BO083I7YBW EA 24000 4EA 960.00 USD Sent To nane none No
HD 1080p Camera with Built-In Speakerphone £+ Supplier Matches
mare info...
Shipping, Handling, and Tax charges are calculated and charged by each supplier. The values shown here are for estimation Total 960.00 USD
purposes, budget checking, and warkflow approvals.

T ——— . - e e e - T ————



UShop Purchase Order - New :

Purchase Order ~ : UOO00002872 Revision 0

Summary Revigions o Confirmations Shipments Change Reguests Receipis voices Comments Attachments Histor

General Info » ... | Shipping/Billing s Ship To |

AP status Open Supplier Name ATTN: HEATHER HOLLEY |
95 AND SUNNY PURCHASING |
PO/Reference No Uo00o02872 201 PRESIDENTS CIR RM 170
Contract no value SALT LAKE CITY, UT 84112
Revision Mo i] United States

plie no value

Attachments for supplie Add

Billing Options

- - - Accounting Date 3172021
Requisition Numbe 3186240 view | print Dlstl’lbutlon MethOds

PO Distrib Overide will Distribute
The system will distribute purchase orders using the method(s) Distribute
indicated below:

Shopper Information Payment Terms 0% 0, Net 30

Shoppe HEATHER M HOLLEY )
no value

Address 22380 5 215TH STREET

QUEEN CREEK, AZ 85142 US Hold Invoice for Approval

Shopper Phone +1801-581-8194

Shopper Ema ushop.test@noreply.utah.edu

Handling Code Override no value

yment no value

Departmental Custom Distribution Options
Fields L -’ OT UTENS 1SMMS  UNIVETSIY OF uian rerms &

and Conditions Conditions of Purchase may be
viewed at the following link: Den
http://fos...

o vanue

Software Installed no value

Show maore
. r Payment Message ne value
SUB-AWARD £ no value
—_— " #
DSsE ne value
FM Work Orde no value




UShop Invoice Layout - Old

MARKETPLACE

Voucher Number V0542399 Supplier Account No. Available Actions | Assign ~ ‘ =
Supplier Invoice No. 2504572 _
Supplier Name HARDY DIAGNOSTICS =
Buyer Invoice  Approvals Matching Comments Supplier Messages Attachments (2) History
Summary Discount, Tax, Shipping & Handling Codes ¢
Hide header Hide value descriptions
General ? Addresses ? Note/Attachments ?
Invoice Type Invoice Remit To External Note no note
Pay Status In Process PO BOX 645264 Internal Note no note
Voucher Number V0542399 CINCINNATI, OH 45264-5264
Supplier Name HARDY DIAGNOSTICS mare infa... United States
Phone 1-805-3462766- External Attachments
Address Id 000001-2 Add Attachments Size Date
Document Cortrol Number 16193571 3rd Party Address ID 2 £0UDP1 Aol P12 1950KB 3232021 Remowe |~
Supplier Invoice No. 2504572
) & UUDP1 Annual PQ 2.. 195.0KB  3/23/2021 Remove |
Invaice Date 3/24/2021
Accounting Date 343072021 Internal Attachments
Discount Date no value Add Attachments Size Date
Due Date 4/23/2021
Override Payment Terms no value
Terms 0% 0, Net 30 Payment Information B Discount, Tax, Shipping & Handling ?
Terms Discount 0.00 USD Supplier Defaults 0000086320]H:DDIS:N Discount, tax, shipping & handling
Invoice Name 2021-03-30 u6028813 64 Force to Check? x Allocation Sum of All
FM Work Order no value Handling Code Override no value Header-level Sum of lines
Separate Payment Override no value Discount 0.00UsD 0.00UsD
Invoice Header WH no value Tax1 0.00USD 0.00 USD
Invoiced By BRIANMNA LAUREN MONTOYA Tax 2 0.00 USD 0.00 USD
val
Contains substituted item(s) x Payment Message o vaiie Shipping 11094 USD 0,00 USD
Invoice Source Manual Payment Method Unknown Handling  0.00USD 0.00 UsD
valt
Match Status Matched Payment (Check) Date no value Total 29374 USD
valt
Payment (Check) Number no vaiue Require exact PO-to-Invoice match %
Total Paymer_wt Amount (may no value Hold Invaice for Approval x It
include multiple
imrnican fumiehare)
Prwerad hu 18GEAFR | Privary Prliry

T ——— . - e e e - T ————




UShop Invoice - New ;

MARKETPLACE

Invoice ~ : V0001236 @ ™ @  1of1Results ¥ < >

Add Comment Ber Messages Comments Attachments o History

Invoice Total Breakdown

Copy to new invoice -
Collapsible Headers

Add Notes to History i Total (77.00 USD) v
Payment Status Information R 2
Subtotal 77.00
Invoice Information ‘e Discount, tax, ship, handling Sl Discount 0.00
Tax1 0.00
Notes and Attachments el 2 Tax2 0.00
Shipping 0.00
Codes R Handling 0.00
Shipping Tax 0.00
3 Lines . .
|nVOIce Llﬂes Handling Tax 0.00
U0o00002895 77.00
Status PO Line Product Description Catalog No. Unit Price Quantity Ext. Price
Related Documents .
1 v 1 testinvoice 11.00 Qty: 2 EA 22.00
Purchase Order: UO00002895 ﬁ
- Requisitions: 3211744
A ITEM DETAILS =& equisiions =
Contract: no value Internal Line Invoice Workflow v
Attachments
Invoice Line WH no value Workflow E
Internal Note no value ]
Invoice Owner HEATHER M HOLLEY L) Submitted
External Note ne value 3/24/202111:24 AM

P Ty S R R N LTy Ty S S R N N A Y Y Y

T —— - S A i e e e e e e T




UShop

MARKETPLACE

Invoice - Section One

Invoice ~ : V0001236

Summary

Matching

Supplier Messages

Comments

Attachments @)

History

General Info

Supplier Name

Supplier No.
Invoice Type
Invoice Source
Invoiced By
Voucher Number

Contains substituted
item(s)

Invoice Name

A LOT OF FUN STUFF

0000132028

Invoice

Manual

HEATHER M HOLLEY

V0001236

X

2021-03-24 u0109782 02

Payment Information

Pay Status
Payment (Check) Date

Payment (Check)
Number

Total Payment (Check)
Amount

Payment Method
Match Status
External Attachments

A IRS W9.pdf

Export Date

Payable

no value

no value

no value

Unknown

Matched

3/24/2021 11:28 AM

Date

3/24/2021

Invoice Information

Document Control
Number

P ) LSS SIS S SISV ILSISLLSLL LISV S S S S

no value

Discount, tax, ship, handling

Discount, tax, shipping & handling

® = @ 1of 1Results ¥ < >
Complete
A LOT OF FUN STUFF v
Supplier Invoice No. AHappyDance
Total (77.00 USD) e
Subtotal 77.00
Discount 0.00
Tax1 0.00
Tax2 0.00
Shipping 0.00
Handling 0.00
Shipping Tax 0.00
Handling Tax 0.00
77.00
Related Documents v
Purchase Order: UOD0002895 ﬁ
Requisitions: 3211744 =




| UShop Invoice - Section Two

MARKETPLACE

Invoice ~ : V0001236 @ ™ @  1of1Results ¥ < >
Summary Matching Supplier Messages Comments Attachments o History |
. . N Ci let
General Invoice Information e Payment Status Information > e
A LOT OF FUN STUFF v
= = cee - e v ’ )

Invoice Details Invoice Total Breakdown Supplier Invoice No. AHappyDance
Document Control no value Discount, tax, shipping & handling Total (77.00 USD) A
Number

Allocation Sum of All Subtotal 77.00
Supplier Invoice No. AHappyDance
e poy Discount 0.00
Invaice Date 3/24/2021 Leadegeis) Supiines Tax1 0.00
. Tax2 1
Accounting Date 3/24/2021 Dscount 0.00UsD 0-00USD 0.00
Shipping 0.00
Discount Date no value TR 0.00USD 0.00USD
Handling 0.00
Due Date 4/3/2021 f2X2 0.00USD 0.00USD Shipping Tax 0.00
@ Is overridden :
Shipping 0.00 USD 0.00 USD Handling Tax 0.00
Override Payment Terms ~ no value o
Handling 0.00 USD 0.00 USD 77.00
Terms 0% 0, Net 15
Total 77.00 USD
Terms Discount 0.00 USD Related Documents ™
Require exact PO to X
; Purchase Order: U000002895 E
FM Work Order no value Invoice match
Requisitions: 3211744 =
Hold Invoice for Approva_l X
?
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UShop Invoice - Sections 3 & 4

MARKETPLACE

Invoice ~ : V0001236 @ ™ @  1of1Results ¥ < >
Summary Matching Supplier Messages Comments Attachments o History
Total (77.00 USD) v
General Invoice Information e Payment Status Information e
Subtotal 77.00
Invoice Information e Discount, tax, ship, handling e > Discount 0.00
Tax1 0.00
Notes and Attachments Notes & Attachments i e Tax2 0.00
Shippin .
External Note External Note Here pping 0.00
Handling 0.00
Internal Note no value
Shipping Tax 0.00
Internal Attachments
Handling Tax 0.00
. 77.00
Codes Accounting Codes b
LINE Related Documents v
Acct Dist Shortcut ~ BU Org Fund Activity Project Account A/U Purchase Order: UO0D002895 E
Requisitions: 3211744 =
05858 01 00366 1001 05858 no value 62500 1
PURCHASING UNIVERSITY CAMPUS  PURCHASING - INSTRUCTION AND ~ PURCHASING OFFICE SUPPLIES ALLOWABLE
CAMPUS SUPPORT What's next? v
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UShop New Interface - Support

MARKETPLACE

* Document listing the icon changes from old to new
Interface

* https://fbs.admin.utah.edu/download/ushop/interface-changes-
key.pdf

* UShop Help Desk

* Email: ushop@utah.edu
* Phone: 5-CALL



https://fbs.admin.utah.edu/download/ushop/interface-changes-key.pdf
mailto:ushop@utah.edu

