
Campus Store - Starbucks Form

This form is used to order catering from the Starbucks located in the main Campus Store.

1. Locate the Form
 
Find th e form in the Internal Suppliers section on the UShop Shopping Dashboard.

2.  Form Instructions
 
Note the details regarding store location, serving size, maximum delivery size, delivery hours, etc.
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3. Delivery Details
 
Provide the Delivery or Pickup information as applicable.
  
Note: Delivery is free for orders over $50.00. For these large orders the Delivery Cost �eld MUST be left empty.

4. Indicate desired items and quantity
 
Keep in mind that per the Form Instructions, one gallon of product serves approximately 16 (8 ounce) cups.
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5. Complete Transaction
 
Add and go to Cart. When all needed items are included in the cart, �nd the Available Actions dropdown menu in 
the upper right corner of the form. 

Select Add and go the Cart, click Go.

Note:  Clicking Go will save the information on the form. Closing the form without going to the cart will result in the 
loss of the information on the form.

This will take you to the UShop Shopping Cart, where you will:

1.  Name the cart to re�ect the contents of the order, and

2.  Click Proceed to Checkout to complete as with any UShop order.
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