
 For information, order tracking and/or help with your order through the Staples Punch-out click on the following: 

 Begin by clicking on the Punch-out tile 

• Profile Image

• My Orders

• All Filters

○ Enter the PO number for the order

○ Click Show results

PO number 

Items Ordered will show 

here 

PO number 

Staples Order # 

 View: 

 Order Status

 View Items Ordered

 Return Icon

 For More Detailed Information Click on: 

 Help Center

 Contact Us
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 Help Center Assistance Options: 

 Contact Us Assistance Options: 
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