Hospital Nutrition Care Services

Gift Card Form

This form is specifically designed to order Gift Cards from the Nutrition Care Services (NCS).

1. Open the NCS form
This form is located on the UShop Shopping Dashboard. Click on the form name to open.

Place an Order A

Archive Box Order Form

Campus Store Walk-in PO Request
Campus Store UTech Quote Submission
Catering or Conference Purchase Request
Change Order Request

Chartwells Catering

Chartwells Walk-in Dining

Ethyl Alcohel Crder Form

GE (General Electric) Non- Form

Hospital Nutrition Care Services Gift Car... I

IRE (ERICA) Invoice Submission

Nen-Catalog Purchase

2. Select unit price and quantity
You may select from pre-determined card values:

NCS Order Info 7

Order NCS gift cards by indicating the quantity below. Gift cards can be picked up in Reom WAL70 on Level A of University Hospital, or at the Farmington or South Jordan locations, [f you
need gift cards for a custom amount, use the next section to specify the amount/quantity.

Fmirlinn Unit Price Quinﬂ Ext. Price
L

ICS Gift Card $6.00 5.00

ICS Gift Card $10.00 w00 [ |
ICS Gift Card $20.00 2000 [ |

Total 0.00

recalculate list total

To order gift cards for a custom amount, enter the amount in the Price and enter the Quantity needed.

Description Price Quantity Ext. Price
[Enter custom amunt in Price and e iy | R a0
Total 0.00

recalculate list toral

Or you may order custom cards. Simply indicate the desired dollar amount and quantity:

INCS Order Info 7

Order NCS gift cards by indicating the quantity below. Gift cards can be picked up in Room WAL on Level A of University Hospital, or at the Farmington or South Jordan locations. I you
need gift cards for a custom amount, use the next section to specify the amount/guantity.

N
Deseription UnitPrice  Quantity Ext. Price ‘;‘
NCS Gift Card 36.00 so0 [ | L
s

NCS Gift Card $10.00 1000
] B
NCS Gift Card $20.00 200 [ ] n
Total 0.00 | ¢

recalculate st wtal ||

To order gift cards for a custem amount, enter the amount in the Price and enter the Quantity needed.

Description Price Quantity Ext. Price
[Enter custom smount in Price and enter qusntity. 71 [ 000
Total 0.00

recalculate list total




3. Select Pickup location
1.The address of the University Hospital Location is provided on the form,
2. Cards may also be picked up at the Farmington or South Jordan locations.
3. Specify your desired pick up location by opening the dropdown menu and selcting a location
4. NCS will contact you when your order is ready for pick up.

! Hospital Nutrition Care Services Gift Card Purchase Avails

Hospital Nutrition Care Services Gift Card Purchase

] ‘ This form is a replacement for the paper Campus Order. Effective July 1, 2018 campus orders will no longer be accepted.

i ushop 9 NCS Order Info = e HEALTH

: | MARKETPLACE Oraer NCS gift cards by indicating the quantity b ift cards can be picked up in Reom WAL70 on Level A of University Hospital, or at the Farmington or South Jordan locations. If you UNIVERSITY OF UTAH

: need gift cards for a custom amoLint, Use the next section to specify the amount/quantity

! Ushop Operations Nutrition Care Services

I University of Utah . . . il |university of Utah Hospital

- n o 17 Description UnitPrice  Quantity Ext. Pri y P

2015 Presidents Cicle, Room 170 50 N. Medical Dr.

! SaltLake City. UT 84112 NCS Gift Card $6.00 600 Level A Room WALTD

i |@on i 2

' | s NCS Gift Card $10.00 1000 Salt Lake City, UT 8413, N/

} |ushop! {801 5812203

1 NCS Gift Card $20.00 2000 nes@hscutsh edu

! To order catering services, place your order using the Total 0.08 | |supplier NUTRITION CARE SERVICES
! | UUHC Cateri ine syste ecalculate list 1oy

i | UUHC Catering online system. reclalae ol || sdress NCS GIFT CARD GRDERING

50 N MEDICAL DR, RM WA170

; SALT LAKE CITY, UT 84132 US
To order gift cards for a custom amount, enter the amount in the Price and enter the Quantity needed.

Supplisr Phone +1801.581-2203
Description Price Quantity Ext. Pri
Enter custom amount in Price and enter quantity.
Total 0.00
recaculate st total
) |select the location where you'd like to pick up tmgs You will be contacted by NCS when your arder is ready for pick up.
Tax Services/Reporting info for Gift Cards gif® Gift Card Info
! Wil a University employee be the recipient of any of the purchased gift cards? A response is required. NCS Gift Cards are valid at the following locations.
O o + University Hospital Gift Shop
O ves + University Hospital Loboy Espressa

+ Hespital Cafeteriz
+ Hespital Starbucks
+ Huntsman Gift Shop
+ Hurtsman Cafeteria

\ | Ifyou arswered “Yes above, use the Internal Attachments to provide the infe noted below for each employee that will be receiving gift cards. Tax Services needs this information. For your convenience, an Excel template has been provided below.

e "

4. Tax Services reporting
1. You must indicate whether the gift card recipient(s) are University Employees.
2. If Yes, the information listed here must be provided to Tax Services.
3. For Research subjects/participants, report to Tax Services as you have in the past.
4. For other employees, use this link.

Tax Services/Reporting info for Gift Cards given to employees =

-
Oves \ f
S

If you answered “Yes™ above, use the Internal Attachments to provide the info noted below for each employee that will be receiving gift cards. Tax Services needs this information. For your convenience, an Excel template has been provided below.

+ Employee Name
. D e
+ Employee Job Code \ /
+ ORGID \—/

+ Home Dept.
+ Gift Amount

Will a University employee be the recipient of any of the purchased gift cards? A response is required.

Reporting procedures for Research subjects/study participants have not changed. Continue to report those to Tax Services as you have in the past. e

Employee Gift Card Recipient Template 7
Internal Attachments -

Add Attachments Size Attached on

5.Valid locations Gift Card Info
NCS Gift cards are valid at the locations listed on the form. NCS Gift Cards are valid at the following lacations.

University Hospital Gift Shop
University Hospital Lobloy Espresso
Hospital Cafeteria

Hospital Starbucks
Huntsman Gift Shop
Huntsman Cafeteria
Huntsman Starbucks

BSB Deli

Tower Deli

Midvalley Coffee Shop
Farmington Coffee Shop




6. Complete order
When the form is complete, find the Availble Action dropdown in the upper right corner of the form.
Select Add and go cart. Click Go.

Hospital Nutrition Care Services Gift Card Purchase Available Actions dose| &1

Hospital Nutrition Care Services Gift Card Purchase z

‘ This form is a replacement for the paper Campus Order. Effective July 1, 2018 campus orders will ne longer be accepted. ‘

u sh op NCS Order Info ? HEALTH

MARKETPLAC (Order NCS gift cards by indicating the quantity below. Gift cards can be picked up in Room WALT0 on Level A of University Hospital, or at the Fammington or South Jordan locations. f you UNIVERSITY OF UTAH
need gift cards for a custom amount, use the next section to speciy the amount/uantity.
UShop Operations Nuti

ion Cars Servicss

University of Utah " . - University of Utah Hospital
2015 presisents Cicte, Room 170 Description UnitPrice  Quantity . Price | o o
(801) 585-2255 Salt Lake City, UT 84132
ushop@utah.edu 3 (802) 581-2203
To arder catering services, place your order using the Total 000 uppter NUTATION CARE SERVIEES
UUHC Cateing online system. e st | et Address NS GIFT CARD ORDERING
T o
=
slet e ocaton where you' ket pcupth ot card,You wil b contcte by NCS when youroder s ey for pick U,
s = i Gara nto =
Wit a Universty empoyee b te recent f any afthe purchasd g carcs? A response i eculrd NCS Gt Carts re vt a the folowing ocations
O - Univrsty Hospal it S
O ves + University Hospital Lobly Espresso

Hospital Cafeteria
Hospital Starbucks

Huntsman Gift Shop
Huntsman Cafeteria
Huntsman Starbucks

1fyou answered “Yes” above, use the In

Attachments to provide the info noted below for each employee that will be receiving gift cards. Tax Services needs this information. For your convenience, an Excel femplate has been provided belov.

+ Employee Name
+ uNID

. Do
* Sometept ~ iavites Coee s
" G o * Fomngion Cotee 0

Reporting procedures for Rese:

subjects/study participants have not changed. Continue to report those to Tax Services as you have in the past.

Employee Gt Card Recipient Template 71
nterns) Attzchments

[ — Size  Attached on

Total 000

Complete the order as with any UShop transaction.



