En Pointe Punch-Out Quotes

1. Click on the En Pointe Punch-out tile.
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2. Open the dropdown menu titled "My AccessPoint".
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3. Select "Document Search" to search for Purchase Orders, Requisitions or Quotes.
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4, Type your quote number in the Keyword field.

Select "Quote from En Pointe" as the Document type. Indicate the Active Date Range.
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