UShop

MARKETPLACE

1. The Shopping v1 Dashboard features a rearrangement of the sections you are used to seeing in UShop.

Latest News and Announcements as well as other helpful links now flank the Purchase Request and Punch-out

tools you need to place orders.

Lastest Mews Purchase Requests o7

UShop Mobile App! - Purchase Request -

Catering or Conference Purchase Reque:
Change Order Request

Chartwells Catesing Form

Chartwells Dining Dollars / Mealz Plans - =

Quick Order Purchase Request 7
ushop mobile app is avsilzble to anyone
wivo would like to use it when you are
awzy from a computer but have sccess

to your phone. You can shop, comiplete
approvals, and a few other functions. If

WOU are interested, phease work directly
with Cynthia Gardia at
Cynthiz.garciz@admin.utah.edu . The
SEtup process is very simple. -

4 .3

Quick Links 2

& Granting Financial Authority (GFA)

Purchase Request Quick Crder

Pund]

ut Catalogs with Contract Pricing

+ Office Supplies. MRO, Audio-Visual

& inwoice Lockup (Fortis Wek) * Computers, Accessories, Software

& Peoplesoft POYVoucher Lookup

Internal Supplier Forms

Archive Box Order Form

Carnpus

Carnpus

Store Starbudcks

tore Print & Carry PO Reguest

Campus Store UTech Quote Submission
Ethiyl Alcohol Order Form

Forzign Languags Translation Sendoes

Hospital Mutrition Care Services Gift Can

RB (ERICA) Invoice Submission

Marriott Library Print Services (Print & C

Office | STAPLES GRAINGER WAXIES tvsrro

Therma Fisber

@ Cannection
8 PCARD Only Suppliers — | 2 |
‘iew Forms
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Fiscal Year 2020 Year-End Procurement
Submission Dates

The last day of the University's fizcal yearis
Jume 30, 2020, Procurement ransactions g i ".ANTJ. l:rlu: SEMA-ALDREH

required to be completed prior to the end of

k]
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& Agilent Punch-out Live

3/5/2020 215 PM
The Agilent Punch-out Catalog is now ve!
The same great products you n n. Now
avallable withc Contract Pricing Blect..

B NEE Punch-out Live 1/8/2020 £14 AM
The MEB punch-out catalog in Ushop
provides: Contract Pricing Blectronic
Irvoicing Searchable transactions in Ush...

& Purchasing Deadlines 2019

1212/2019 10:52 AM
Az the czlendar year doses, the Purchaszing
Department reguirss any procurement
needs* requiring a purchase order by

I Orders Search & Int. Explorer
11/11/2019 243 AM
A couple of changes are taking sffect
today, November 11, in Ushop, and we
want you to be awars of them. Sze detil...

B LUSA 54 Punch-out Live

9/23/2019 920 AM
Join us in welcoming the newest |
punch-out catalog for your lab sup
needs — USA Sdentific. USA Sdentific...
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Links to your transactions are moved to the bottom of the page

Hosted Catalogs & Forms with Contract Pricing University Suppliers

~ Hosted Catalogs & Forms with Contract Pricing  University Suppliers
.ﬂ.n'.'.ﬂ.NM[
ATALYG | WLCM U | um
My Approvals o2 My Draft Carts o 7
~ Filter Approvals - View: All Drafts A
View Onily My Approwals Growp by Folder Mumber = Cart = Date ~ Total =
A1l Approval: v Mo v MNo L
120050321 2020-03-19 u182453 N 318/2020 1.00 USD
130426513 2020-03-06 ud182453 N 362020 134.30 UsD
Folder Days In
Type = Details Mame Folder = 130050209 2020-02-28 u0182453 M 202872020 37.500.00 USD
Requisitions | Mumber: 127058345 ™ iy PR 0 129406572 2020-02-13 u0182453 M 24372020 36533.35 USD
Mames UP 12/5/2019 Alta Club Approval
: 127851091 2020-01-10 w0182453 1 11072020 60.00 USD
Requisitions!!  Mumbsr: 130985931 ZFolders O £ | > Page | 1 of 5|  1-5of 21 Results 5 Per Page =
Names UP 9/20/2019 Catalyst

@ View as Graph ® View as List i
There are no POs to display.

Mumber Requisition Requisitioner Date Total

= 130837920 Ad Hoctesti..  MARY LOUISE HUGHES 31942020 0.00 UsD

T 0T T T Snagit 2018

2. Access the Shopping Dashboard
If you prefer, you may toggle back to the Shopping dashboard.

Open the dropdown menu by the link View another Dashboard and select your prefered dashboard.
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