
Carts – How to Manage

1. To view your carts click on:
 
      •  Shop
      •  My Carts and Orders
      •  View Carts

2. To view your carts click on Draft Carts. To view Carts you have assigned to others OR have been assigned to you 
    click on Assigned Carts.

3. To Click on View to select an action

      •  Click the action which you would like to take on the electronic cart. For example:

          ο Delete
          ο Withdraw
          ο Unassign


