Pl’'s Management

Report =
Roadmap & Monthly Review|

What and Why?
1. Monthly review of project accounting
a. Overall project status
b. Faculty & other salaries
c. All other expenses
2. Correct any problems that may be found
3. Sign off that the project has been reviewed
a. Evidence of Review (EOR) process




Finding the Management Reports

* Go to CIS on the University Website and Log in ik G i
using your uNID and password Logln

UNID: forgor your utsio?

Password: fomoryour password?

Financial & Business Services

* Click on Management S ————
REPORTS Loam

Reports Endowment Market Report

Financial Information Library
Kanagement Reports
Evidence of Review (EOR)
POF Bundle

TRANSACTION DETAIL SEARCH
Journals
Purchase Orders
UPAY Credit Card Detail
WFG Credit Card Detail
YWendor Qear@

_ﬂasoﬁ December ~| 2012 ~
e Select report by

@ 01 University 04 UURF

— Selecting desired month & year Campu — PleriFundonly  ~
ﬁ Project Fund 5XXX ~
— Type in your Project Number Fnaony

— Click the “Revenue & o102 00
Expense by Budget Category”

0 Summary of Revenue & Expense
button ﬁ ;_-:_;Revenue&Expeﬂse by Budget Category (Projects Only)
Balance Sheet
_ C“Ck ”Run Re ort” Journal Detail

p Report Encumbrance Report

Monthly Budget Variance Report
Funds Available - Current (BU 07 Acrivities Only)
Payroll Earnings, Benefits, and Taxes (Monthly)
Payroll Earnings, Benefits, and Taxes (FYTD)

) RESET




Management Report
Header

Criteria Page or Project 51000000 Acctg 4 December ~ p f 2012 ~ p g

ReviExpbyBudgetCat  ~| (Bun) [¥] [PDF] @
Summary of RewExp
ReviExp by Budget Cat
Balance Sheet
Journal Detail
¢ Encumbrance Report
Maonthly Variance Report
Funds Available

oo Jowrnal Detad and Excusbarce Reports are shoss e day Dey a0 Payroll EET (MONTHL
Howevar Scrermary of R Exp Bxasce Shest and Fancds Ayalatie soorts 2% rot wpcited ol Payroll EBT (FYTD)

Awd Proposal ID: 5845214

DECEMBER 31,2012 ost Reimbursable

usiness Usit 01 Omps- 00058 Fone - 5000 Respocsiie Perssos PRESLEY, ELVIS [ EORAE |
egin Date - 01-Jan-12 End Dase - 30-Jun-13 Agency Name -

Sutes Open RusDae Dec 1720120134 P

Aaxasd Nbe - 123455 FLARme-49 FLASame-MTDC

To PDF
Account Descripton Sa Encumbered Busaget Balance
Rev/Exp
40108 CONTRACTS AND GRANTS-NONGOVERN 682783 0.00
"TOTAL Revenue 682783 000 58271

fbs.admin.utah.edu/hel



http://fbs.admin.utah.edu/help/reports/management/

Management Report
Header

Criteria Page Activity: or Project 51000000 Acctg Per:  December ~ ) f 2012 v ) Report: RewExpbyBudgetCat ~  [Run] @ \PoE] )@

PROJECT 51000000 - PROJECT DESIGN AND PRODUCTION

SUMMARY OF REVENUE & EXPENSE BY BUDGET CATE
AS OF DECEMBER 31, 2012

Proposal ID: 5846214
Reimbursable

Taarsactors on Joernal Detad and Ercormdairce Reoors ae shoes e
Howsver, Serereary of Rev Exp. Balasce Skest. and Fands Avalable seports aoe not cpdated eotd the following day

Ressessiie Pescn PRESLEY, ELVIS (CEORAE) Suts Open RunOse DecC'ty 201201:34 P

e - 123455 FoiARme -495% FLASwme-MTDC
HIDE DETAIL To PDF
Month FYTD PFTD
Account Buaget Rew’E: Rew/E: Rew/E Encumbered Budget Balance
40108 CONTRACTS AND GRANT. 000 060 833783 682783 0.00
“TOTAL Revence 0.00 000 652783 682783 000 58271




|EOR] Criteria Page Activity: of Project 51000000 Acctg Per:  December ~ ) 2012 ~ ) Report: RevExpbyBudgetCat ~  |Run] @@F} g

PROJECT 51000000 - PROJECT DESIGN AND PRODUCTION

SUMMARY OF REVENUE & EXPENSE BY BUDGET CATEGORY Awd Proposal ID: 5846214
AS OF DECEMBER 31, 2012 Cost Reimbursable

Trassactons on Journa! Detad ang Ercumirance Repots e shoun te S5y ey 2% processed
Howeewr. Sermrrary of Rev Exp. Balance Skeet. and Funds Avalable seports ace not epdated ortd the folowng day

usirass Ust 01 Orgd- 00058 Femt - 5000 Responstie Passon PRESLEY, ELVIS [ EORAE | Suts Open RenDasw Dec 17 201201:34F
egin Date - 01-Jan-12  Escd Date - 30JuUR-13  Ageccy Name - Auand v - 123456 FLARms-495% FiABme-MIDC
HIDE DETAIL I [ To PDE |
s s - @ @ & = =
w108 | CONTRACTS AND GRANTS-NONGOVERN 0.00 yalE ] eszss| T esaras) — o000 .
| *TOTAL Revenue 0.00 / 0.00 \ s | 0.00 £,8271
Expense Accounts .00 200 . Re 0 in Proie ase Py
—Shows act.ual o : ) o Date assl -
charges against
X 10, 0 00g] L) 0.00
project
. Rev/Exp in Fisca C - 100001
0.00 | 0.00 ear to Date 5832 brances o
Budget Category Accounts — am00 | osol . . o =
Shows what has been P o e s ence PPy
budgeted for the category T T D PO’s e
. P 000 | 0.00 20232 | 252 ayro
(these include a “B” at the . . : I
end of the account number) b - bzl .
o) e e CAE Remaining Budget
1385400 000 §43032 | s4:022 Balance after PTD
£0000 TRAVEL-DOMESTIC, OUT-OFSJATE ooo oog L1 -] : 800
\ Budget Category Totals — : ! Expenses and
€0008 TRAVEL-DOMESTIC \ Shows the totals for the 2.000.00 | 000/ 0.00| 000 | Encumbrances
Travei Domestic budget category and the 2,000.00 | 000 sno: sw.
2200 LAB AND TECHMICAL SUPPLIES expenses in that category 0.00 | 0.00 000 | 0.00 | 0.00 |
€2008 Immmmmss 400.00 | 000 | 009 | 0.00 | 000 |
| Lab and Technical Suppiies 40000 0.00 000 000 0.00 400
! *TOTAL NonPersonal Service |f there are queStiOnS on the 2,400.00 0.00 ‘W_ &.00 0.00 23541
i-mTAI_ Direct Expenses financial aspects of this 2126400 o000 543632 6438232 10,247 60 45804
89500 FAC. & ADMIN. COSTS-FUND 500 project contact your 000 | p.00 | 318598 | 318590 | 0.00|
| Facilities and Admin Expenses accountant at GCA 0.00 0.00 3.18596 | 3.185.96 0.00 3,185¢
| = TOTAL Direct Exp, Trf Out, FEA 2126400 0.00 962228 9562228 | 10,247 60 1,380
| ) Mongh ! Y0 ! PTO T ! =
Account et ReviExp l Rev/Exp ReviExp =

/ \
It you have questions regarding the content of this re ease contact Corni Kennedy at 585-9550 or cori kememﬂaw




|EOR| Criteria Page

Acctg Per:  December ~ ) 2012 ~ ) Report: RevExpbyBudgetCat ~  |Run] [ﬂ@

- PROJECT DESIGN AND PRODUCTION
E & EXPENSE BY BUDGET CATEGORY Awd Proposal ID: 5846214
DF DECEMBER 31, 2012 Cost Reimbursable

Detad an Ercumirance Raports are shoen the 2oy ey are processed
Bsarce Shest and Funds Avalable mports aoe rot epdated ertd

High Level Review

usiness Ust 01 Ongid - 00058 Fane - 5000 EOR-AE 1720120134 F
eginDate - 01-Jan-12  Ead Dase - 30-Jun-13 FLARme-495%  FA&ASase-MTD
g
Aocount ; Budget R Budget Balance
40108 B | CONTRALCTS AND GRANT O - [ oo .
| =TOTAL Revesue [ 000 I s8271
| ==*TOTAL Rev & Trf in 0.00 682783 682783 0.00 £8271
50200 | FACULTY SALARIES B q ™ 000 ™ oo |
50208 | FACLLTY SaLamiES 10.000 WI 000 | 0.00 | 0.00 | 0.00
| Facutty Sataries 10,000.00f 0.00 0.00 | 10,000.4
20300 | OTHER SALARIES | 900 5.833.00 | -
50808 | OTHER SALARIES -uzsj' 000 000
Other Salaries mui 000 5,53800 | -10,583.(
8000 | EMPLOYEE BENEFITS o 0.00 8212 |
55008 | EMPLOYEE BENEFITS ‘-‘“j“ T 00|
Empioyee Benifits qmul 000 582 32 552 20 1.073 60 27891
| | *TOTAL Personal Service 18,554.00] 0.00 543032 | saxnzz| J | tw2ue0 2,125
£0000 | TRAVEL-DOMESTIC, OUT-OF-STATE o o.00 a0 a0a 0.00 |
0008 | TRAVEL-DOMESTIC 00 zo0000] = ooo 000| ooo-_m/ 000
_Tﬂw‘wc 2_““1 0.00 600 SWI \ 000 1.59940
2600 | LAB AND TECHMICAL SUPPUES o.0of 000 009 o.00f |
2008 | LAB AND TECHMICAL SUPPLIES <00 0of| 000 0.00| oo 000
[ Lab and Technical Supplies 490.00f| 000 000) l 000! 400
I | *TOTAL NonPersonal Service z,:mol‘ 0.00 .00 | £.00 0.00 z,ml
~TOTAL Direct Expenses 21,264 0.00 643632 643632 0,247 60 45801
§9500 | FAC & ADMIN COSTS-FUND 5000 T i 0.00 atesse| 312590  omo| o
e facifiesaod Admio Exgecses Y™ (Y aiasos aissss 200 285
| *=TOTAL Direct Exp, Trf Out, FEA :1,:«14 0.00 952228 a62228 10,247 60 1,384
Account Descripton Budget “H!E : “HHE = PME | Ercumbered  Budget Balance




High Level Review Points

* Review monthly expenses to be sure they are correctly charged.

 Review if the project has funds remaining or if it is:

— Over Committed — That the overall expenses and encumbrances are
more than the allotted budget.

— Over Spent — That the overall expenses are more than the allotted
budget.

— If you are Over Committed or Over Spent you should review Personal
Services and Non-Personal Services categories in more detail to see
the reasons for the overages.

e Continue on to a more detailed review.



LEoR] Criteria Page Activity: or Project 51000000 | AcctgPer: { December ~ ) 2012 v ) Report RevExpbyBudgetCat ~ [Run) (3] LPDE) @@

PROJECT 51000000 - PROJECT DESIGN AND PRODUCTION
SUMMARY OF REVENUE & EXPENSE BY BUDGET CATEGORY Awd Proposal ID: 5846214
AS OF DECEMBER 31, 2012 Cost Reimbursable

and Escurmtrance Reports ave stoen e Ay ey
Shest and Funds Avalatie mports ace not

0108 CONTRACTS AND GRANTS-NONGOVERN | 0.00 | 000 | 032733 es27.33 ] 0.00 |
| =TOTAL Revenue 000 000 532783 | 682783 000/ 55271
==TOTAL Rev & Trf In ' 0.00 0.00 §327.83 | 5.827.83 000 58271
50200 FACULTY SALARIES owl 0.00 | v.00 000 ooof 1
50208 FACULTY SALARIES 10.600.00 | 000 | 0.00 000 ooof
Faculty Salaries 10,0000 000 0.00 000 n.ﬂ 10,000.4
50800 OTHER SALARIES o000 owj 583300 5_.3'90: 8.174
0808 OTHER SALARIES 442900 | 000| 0.00 000 | uoal
Other Salaries 442300 000 5,838 00 552800 s,tu(a‘i -10,583.
8000 EMPLOYEE BENEFITS 000 | 0.00 | s m| 2m2 32| 107280 |
29008 EMPLOYEE BENEFITS 443500 | 000 0.00 | 000/ 0.00|
Empioyee Benifits 443500 000 58232 | 59232 107360 27694
| “TOTAL Personal Service | 18,554.00 000/ 543032 543032 10,247 50 2,1864
€000 TRAVEL-DOMESTIC, OUT-OF-STATE | 000 | 0.00 200 | s0a | 0.00 |
€0008 TRAVEL-DOMESTIC | 2.000.00 | 000 | 0.00) 000| 0.00|
Travei Domestic 2,000.00 0.00 sw% 6.00 000 | 19941
e2e00 LAB AND TECHMICAL SUPPLIES | 000 | 000 | 009 000 | 0.00 |
e2e08 | LAB AND TECHMICAL SUPPUES | 40000 | 000 | 000 | 000 | o000
Lab and Technical Suppiies | 49000 | 000 owf 0.00 | 0.00 4001
STOTAL NonPersonal Service 2,400.00 0.00 | .00 | 600 000/ 2,394
!-'mml. Dwrect Expenses | 2126400 0.00 643632 | 643612 10,247 60 | 4,580
39500 |FAC & ADMIN. COSTS-FUND 5000 . 000 | 0.00 | 318590 | 218590 o.00|
Ihﬁ'iﬁn and Admin Expenses | 000 000 318596 | 3,18596 | 000/ 31858
| =*TOTAL Direct Exp, Tef Out, FAA j 2126400 000 952228 852228 1024760 | 1,394
If you have questions regarding the content of this report. NB&S!};M Cori K;n;ed: at 585-9550 or cori kennedoﬂa&mm.utah;m.




Salary Review Points

e  Review Faculty, Student & Other Salaries

*  Review Salary Balances

*  There are Several Ways to View the Details: I ansaction Amounts

To view the details behind a salary figure, click on that figure, it will =" {fget | Acal

take you to the journal detail line, then click on the
“Actual Transaction Amount”

aLs

To view who is being paid from the project, and the amounts, go to the “Payroll EBT Report” and
click “Run”
Acctg Per: { December ’ ‘ 2012 } Repo |El B |El e

To view the effort distribution for an individual on the project go either to the payroll reporter for
your department or to the “Effort Distribution Report” at

To view the those individuals who will be paid from the project in the future either click on one of
the salary totals in the “Encumbrances” column
or go the “Encumbrance Report and click “Run”.

/\ 543 52 20,534.2
ber = ) 4 2012 ~ ) Report( EEELETEN ©) (Run) (3) [PDE] @ | s o



http://fbs.admin.utah.edu/download/fis/EDR_sneak_peak.pdf

Managing and Making
Changes to Salaries

e Any ongoing, significant changes between actual effort and the effort paid through salaries
should be corrected as soon as possible as follows:

— For planned (future) payroll effort distributions, see the payroll reporter in your
department.

— For payroll posted on the management reports in the current quarter consult with your
department administrator and they can submit corrections using the EDR

— For errors identified on the quarterly PAR, make the changes on the PAR itself, which are
then certified for correctness.

— For errors identified after effort has been certified on the PAR or in Kronos, a cost
transfer is required, see your department administrator for help with this process.


http://fbs.admin.utah.edu/download/fis/EDR_sneak_peak.pdf

| EOR] Criteria Page Activity: or Project 51000000 AcctgPer: 4 December ~ ) f 2012 ~ ) Report: RevExpbyBudgetCat ~  |Run] ®|PDFI g

51000000 - PROJECT DESIGN AND PRODUCTION

OF REVENUE & EXPENSE BY BUDGET CATEGORY Awd Proposal ID: 5846214
AS OF DECEMBER 31, 2012 Cost Reimbursable

on Journal Detad ang Ercurrinance Reports 4 shoem e 33y ey
of Rev'Exp. Bslance Sheet. and Funds Avalable mports ame not

usiess Ust 01 Orgd-00058 Fent- 5000 Responsbis Pesson PRESLEY, ELVIS
egin Date - 01-Jan-12  EndDate - 30JUN-13  Ageccy Name - Auwasd Nix - 123456 FEARme-405% FoASme-MTDC
HIDE DETAIL To PDF
et o e IR B R | e
40108 Immmrsmmmfsm 000 000 6,82783@ [Frig =¥ 0.00 I.
| =TOTAL Revenue 0.00 0.00 6,827.83 | 682783 0.00 58271
| =TOTAL Rev & Trf 1 _ 0.00 0.00 582783 6.2827.83 0.00 £8271
50200 'I'memes T ow‘; nm‘:- ooa'{ noo_:‘ no:i!: )
50208 | FACLLTY SALARIES | 10.000.00 | 0.00 | 009| 000 | ooof
| Faculty Salaries 10,000.00 000 000 0.00 0.00 10,0004
20800 |omms | 000 | o000 | 5.13:!0‘.1{ 583200 | 9,174 DDE
0808 OTHER SALARIES | 42900 | nm‘: 000/ 0.00 | 0.00 |
Other Salaries 442900 0.00 523800 | 5,838 00 9,17400 | -10,583.(
£8000 EMPLOYEE BENEFITS | 0.00 | 0.00 | e 2m2 32| 1.072.00 |
5008 | EMPLOYEE BENERITS | 443500 | 000 | 0.00| 000| 000 |
| Employee Benifits . q,mu. 000 mzz mn: 107360 27694
*TOTAL Personal Service 18,554.00 000 543032 | 543032 10,247 60 2,186
€0000 TRAVEL-DOMESTIC, OUT-OF-STATE 000 | 0.00| 200 eoa X |
20008 TRAVEL-DOMESTIC 2.000.00 | 0.00 | o.00 000 oonl
Travei-Domestic 2.000.00 | 0.00 00 6.00 n.u{ 1,998
2200 LAB AND TECHNICAL SUPPUES 000 | 0.00 | 0.00 0.00 | o.0of
e2e08 LAB AND TECHMICAL SUPPLIES %00.00 | 000 | 000 0o nnnl
Lab and Techaical Supplies 40000 | 000 000 000 L | 400.
*TOTAL NonPersonal Service 240000 0.00 €00 600 n_unl_ 2,388
~TOTAL Direct Expenses i 2126400 | 000 543632 43832 10,247 50 4,550
T B9800 | FAC & ADMIN. COSTSFUND 5000 | 000 | 000 | 3iesee| 318590 0.00|
| Facilibes and Admn Expenses | 0.00 000 318596 | 318596 0.00 3,185¢
| =*TOTAL Direct Exp, Tef Out, FAA _ 2126400 0.00 962228 | 962228 1024760 | 1,384
e | = ] ] T L gt Bal
if you have questions reqarding the content of this report. please contact Con Kennedy al 585-8550 or cori kennedy@admin utah edu.




Non-Personal Services Review Points

e Review all non-personal service expenses
— Pay special attention to subcontracts (are they being billed and paid on a regular basis?)

e To View Details

— To view specific charges either click in the expense in any of the expense account rows
Including encumbrances

LAB AND TECHNICAL SUFFLIES 0.00 0.00

or go to the “Journal Detail Report” or “Encumbrance Report” and click “Run”.

ber - ’ ‘ 2012 - } Report [ Run | D (PDF | 9
A -
ber v p 2012 ~ ) Report: Run B (POF] @ |

— Use a Cost Transfer Form to move any expense off of a project. See you department
administrator for assistance




Evidence of Review

e After reviewing any or all of your Management Reports (projects and activities are reviewed
separately), you need to indicate that they have been reviewed in any of the following ways:

— Use the new “Evidence of Review” (EOR) application provided as a link on the
Management Reports

— No need to print and sign — you are able to certify you have reviewed the reports on a
monthly basis in EOR.

Criteria Page Activity: or Project 51000000 AcctgPer: 4 December ~ ) { 2012 ~ ) Report: RevExpbyBudgetCat ~ [Run] @i‘l’ﬂ‘j (7]

PROJECT 51000000 - PROJECT DESIGN AND PRODUCTION

SUMMARY OF REVENUE & EXPENSE BY BUDGET CATE
AS OF DECEMBER 31, 2012

Proposal ID: 5846214
Reimbursable

Taarsactors on Joernal Detad and Ercormdairce Reoors ae shoes e

Howsver Serereary of Rev. Exp Bslasce Skest and Fands Avalable seports ase not wpdated ootl the following day
usiness. U Respoestie Perscn PRESLEY, ELVIS Suts Open ResDsw Dec7 2012 01:34 P
ez Date br - 123456 F & ARaw - 40.5% F LA Sae - MTDC
" HIDE DETAIL To PDF )
Month FYD PTD
Account Budget ReviExp Rev/Exp ReviExp Encumbered Budget Balance
40108 CONTRACTS AND GRANTS 000 060 833783 682783
“TOTAL Revenue 0.00 0.00 652783 682783 000 £.827.1




Chartfield Lookup

e Used to get to project header
— You can change liaison
— Get a snapshot of the project
— See if there are multiple projects on an award
— Link to useful information

— One stop shopping!



Additional Information

Management Reports

Evidence of Review (EOR)

Personal Activity Report (PAR)

Payroll Reallocation & Effort Distribution Report

Annotating PDF Documents

Updating Liaisons on Projects & Activities


http://fbs.admin.utah.edu/help/reports/management/
http://fbs.admin.utah.edu/help/reports/management/
http://fbs.admin.utah.edu/mgt/mgt-policies/mgt-par/
http://fbs.admin.utah.edu/mgt/effort-distribution-report/
http://fbs.admin.utah.edu/knowledge/Annotate_PDF/Annotate_PDF.htm
http://fbs.admin.utah.edu/help/resources_info/liaison-update/

FINANCIAL INFORMATION SERVICES
' .

WEB QUICK TIPS

Chartfield Lookups

Question

Is the Activity valid

Example
Solution

CIS > Administrative Financials Pagelet > Quick Chartfield Validate
BU: 01

Activity: Input desire Activity

Submit button

NOTE: Solution also give the valid Orgid and Fund

Question

Where can | find the definition of Allowable/Unallowable

Example
Solution

CIS = Administrative Financials Pagelet = Chartfields = Allowable/Unallowable
Just click the link!

Question

Where can | get a list of my “custom account” descriptions for my Activity

Example
Solution

CIS > Administrative Financials Pagelet > Chartfields > Custom Description List {under Account Ranges)
Activity : Input Activity
BONUS QUESTION: Where else can | see this? (Answer . Summary of Revenue and Expense Management Report)

Question

How do | get a list of all projects in my College (both active and inactive)

Example
Solution

CIS = Administrative Financials Pagelet > Chartfields >Project
Org ID Matches : Enter Orgid of the college

Check Include Rollup Orgids

Change Status radio button to Both

Question

How do | find all the Activites that have been added this fiscal year for my College

Example
Solution

CIS > Administrative Financials Pagelet > Chartrields > Achvity
Org 1D Matches - Enter Orgicl oT the college

Check Include Rollup Orgids

Date Added: Supply date range (07/01/2006 — 06/30/2007)

Question

How do | see the org structure for my org

Example
Solution

CIS = Administrative Financials Pagelet = Chartfields > Org. ID
Org ID {Rollup Structure) - Enter QrglD
HINT: You can do this recursively

Question

How do | get a list of all Fund 2000 Activites in my College

Example
Solution

CI3 = Administrative Financials Pagelet = Chartfields = Activity
Org 1D: Enter Orgid

Check Include Rollup Orgids

Now What? {Download to Excel and filter or sort by Fund})




Balance Sheet Report (FP)

Invoiced January
EX pe NSes Account Description BEE;::;EI Changes I;Ef:—llg :1'.-(:%3
10500 | CLAIM OM CASH -32 52504 -12,468 54 -45,000 48
18200 | C&G ACCTS REC — BILLED 0.00 114,331.00 114,281.00
“TOTAL ASSETS -32 52504 100,814.48 52,338 52
Reve nue 20000 | FUND BALAMCE 32 52504 100,914 45 82,338 52
M | Nus /P *TOTAL FUND BALANCE 32 525.04 -100,814.48 -58,328 .52

Expenses

Fixed Price, Billed but payment not received. Note, fund balance is negative. Next
slide will show how the balance sheet changes once the billed payment is
received.



Balance Sheet Report (FP)

|nvoiced

Expenses SRR
—— Beginning

Ending
Account \D% e - e
. 10500 | CLAIM ON CASH -45,902.48 114,331.00 88,388.52
Invoice Payment -~

18300 C&G ACCTS REC — BILLED 114 3221 00 4> -114,321.00 z 0.00
8 I
Rece Ived a n d *TOTAL ASSETS 68,3858 52 0.00 88,358.52

Ap pl ied 20000 FUMD BALAMNCE -05,288.52 0.00 -03,388.52

*TOTAL FUND BALAMCE

-58,388.52 004 -08,388.52

Revenue

Minus
Expenses

Fixed Price, Billed and payment received. Note, billed ending balance is now a 0.



Balance Sheet Report (CR/Prepaid))

Cash on February
Hand - Beginning Changes Ending
Account Description Balance Balance
) 10500 | CLAIM ON CASH -45,308.50 0.00 -45,308.50
| MYVO |CEd 18300 | C&G ACCTS REC — BILLED 0.00 19,250.00 12,250.00
E)(pe nses 18301 | CBG ACCTS REC — UNSILLED 0.01 0.00 0.01
*TOTAL ASSETS -45,305.58 18,250.00 -26,058.58
20089 | AP WOUCHERS PAYABLE 0.00 0.00 0.00
Cost- 20700 W DEFERRED REVENUE -18,250.00 -18,250.00 -38,500.00
Reimbursable *TDTMILITIES -19,250.00 -19,250.00 -32,500.00
E}(pen ses Not FUND Ew B4.558.28 0.00 §4,558.58
*TOTAL FUND BALA?G\ 54.558.88 0.00 64,558.88

Invoiced

N

AP Vouchers Deferred Revenue — only seen on

EXNp;n::%& prepaid projects where revenue
Revenue is received in advance

Minus
Expenses

To calculate actual funds received from a sponsor, subtract the Billed and Unbilled
Account Receivable from the Revenue Account, and add any Deferred Revenue



Tracking Revenue on The Balance Sheet

Month FYTD PTD Budget
Account Description Budget | Rev/Exp | Rev/Exp | Rev/Exp | Encumbered | Balance
CONTRACTS AND
40106 0.00 0.00 5,486.56 58,365.12 0.00 58,365.12
A GRANTS -NONGOVERN
/ZUTI}U “Deferred Revenue 0.00 0.00 4,256.00 56,487.00 0.00 56,487.00
/ *Tots{Revenue 0.00 0.00] 9,742.56| 114,852.12 0.00| 114,852.12
[

Deferred Revenue

Deferred revenue are funds that are prepaid by the sponsor at some point during the project.
The has a two queries in GRANTS/CONTRACTS folder to get Project Cash information :
Actual Cash Received Project is a FIL that can be used to find out the Actual Cash on Projects for a particular month.

Project Cash Position Change is a FIL that can be used to calculate the change in the Cash position for projects in a time
frame.



http://fbs.admin.utah.edu/help/reports/financial/
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