
 
 

 

 
 

 
 

 

 
 

 

Department
 
Submits
 
“PDF” 

Payroll Reallocation 
To HR 

Valid 
? 

NO 

Is a 
Project 

Involved 
? 

YES 

YES 

HR Sends 
Payroll Reallocation 

To 
Management 
Accounting 

NO 

Employee 
Hourly 

? 

HR Enters 
Payroll 

Reallocation 
Using 

“UU Real” 

YES 

NO 

Effort 
Earnings 

? 
NO 

YES 

HR Enters 
Payroll 

Reallocation 
Using 
EDR 

“PDF” 
Payroll Reallocation 

Process 
Flow 

(11/06/2013) 

Use EDR as a 
tool to make 
this 
determination. 

Employee 
Hourly 

? 

NO 

All Project 
Amounts 
Credits 

? 

YES 

Project 
Closed/Ended 

? 

YES 

NO 

Sent 
From 
GCA 

? 

YES 

NO 

In 
Quarter 

? 
NO 

YES 

PAR 
Generated 
For Quarter 

? 

Make sure PAR’s have 
run for the quarter; 
then check PAR 
Tracking 

Use Web Mgt 
Report to 
check status 

* Valid Job 
* Valid reference to Pay Periods 
* Form Completely filled out 
* Etc. 

GCA will send 
all Exempt 
Reallocations 
to 
Management 
Accounting 

NO 

HR Sends 
Payroll Reallocation 

To 
Grants & Contracts 

Accounting 

NO 

YES 

Discuss with 
departments to 
use EDR for this 
one and future 
ones 

Discuss with 
departments to 
use EDR for this 
one and future 
ones 

YES 


