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This tutorial will demonstrate
how to comply with and
complete the university of utah
sales tax requirements.
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Learning Objectives

This presentation will review the necessary sales tax
information for compliance of University of Utah
departments to sales tax guidelines.

It will review the highlights of the sales tax
requirements, examine the University of Utah
responsibilities, provide updated tax rate information
and clarify confusing sales tax requirements.
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Sales Tax Module Outline

Sales Tax Definitions

Tourism Sales Tax

Transient Room Sales Tax

Food & Food Ingredients Sales Tax
Sales Tax Exemptions

University Responsibilites
Reporting Requirements

Tax Rates

Other Information

O©CONSOOA~WN =

Financial & Business Services



IMAGINE U UNIVERSITY

@INIEEAE]S

Sales Tax Definitions

Sale

“Sale” means any transfer of title, exchange, or
barter of tangible personal property or any other
taxable item or service for consideration, within the
state of Utah.

Financial & Business Services
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Sales Tax Definitions

Tangible Personal Property

“Tangible Personal Property” is defined as personal
property that may be seen; weighed; measured; felt
or touched; or is perceptible to the senses in any
manner.

Electricity

Water

 Gas

Steam

Prewritten computer software.

Financial & Business Services
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Sales Tax Definitions

Sales Tax applies only to selected services,
including:

 Admissions

« Ultilities

 Accommodations

 Repair services

 Renovation services

 Installation of tangible personal property

» Cleaning or washing tangible personal property
« Sales of meals

Financial & Business Services
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Sales Tax Definitions

Tourism Sales Tax

« Salt Lake County has adopted the Tourism Tax
Sales of Food-Tourism Tax:

 This is an extra 1% tax imposed on all prepared
foods and beverages

« Tourism tax separately reported separately in the
Sales Tax Reporting Tool

Financial & Business Services



IMAGINE U UNIVERSITY

@INIEEAE]S

Sales Tax Definitions

Tourism Sales Tax
Applies To:

« Soda fountains
 Luncheonettes
 Restaurants

« Catering

» Coffee shops
« Concessions

Financial & Business Services



IMAGINE U UNIVERSITY

@INIEEAE]S

Sales Tax Definitions

Tourism Sales Tax

Details:

* |In general, sale of prepared food for immediate
consumption

* Does not apply to packaged food

* Does not apply when activity/outlet serves
prepared food only occasionally

* Applies to packaged food sold when prepared
food also sold

Financial & Business Services
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Sales Tax Definitions

Transient Room Sales Tax

« Salt Lake County has adopted the transient room
tax

« This is a 6.07% tax on the rental of hotel or motel
rooms

« Transient room tax is separately reported on the
Sales Tax Reporting Tool

Financial & Business Services
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Sales Tax Definitions

Reduction in Sales Tax for Food and Food
Ingredients

« Sales of food and food ingredients, not prepared
food, is subject to a 3% sales tax rate

* Which foods qualify for the reduced sales tax is
VERY complicated

Financial & Business Services
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Sales Tax Definitions

Reduction in Sales Tax for Food and Food
Ingredients

 If your department serves or sells food, please
look over the Utah State Tax Commission link
outlining the reduced rate for food and food
ingredients. (Grocery Food Sales & Use Tax)

« Departments should complete the food and food
ingredients separately on the Sales Tax Reporting
Tool.

Financial & Business Services



https://tax.utah.gov/sales/food-rate
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Sales Tax Definitions

Sales Tax Exemptions

« To qualify for the exemption, the purchase must
be made with University funds

« Utah sales TO the University for items used by the
University for our mission are exempt from Utah
sales tax

* The purchaser must present a completed
exemption certificate to the seller

Financial & Business Services
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Sales Tax Definitions

Sales Tax Exemptions

« To qualify for the exemption, the purchase must
be If your department is conducting business in
another state, contact Tax Services and we can

Investigate a potential sales tax exemption in such
state

Financial & Business Services
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Sales Tax Definitions

Sales Tax Exemptions
University Sales to Purchaser Exempt from Tax:

 If a sale is made to a purchaser who is exempt
from tax, the purchaser must present a valid Utah
State Exemption Certificate.

« Exempt sales are not exempt from being reported
to the state so you must include exempt sales in
the Sales Tax Reporting tool each month.

Financial & Business Services
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Sales Tax Definitions

Sales Tax Exemptions
Charitable Institutions:

 How does a religious or charitable institution get a
Utah sales tax exemption number?

« Complete an Application for Sales Tax Exemption
Number for Religious or Charitable Institutions,
Form TC-160

« See Tax Services website for details and links

Financial & Business Services
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Sales Tax Definitions
University Responsibilities
Sales Tax Process

« Sales tax returns due by the last day of the month
following the sales month

« Penalties and interest are assessed on late filing
of returns or late payment of sales tax

« Sales tax information is consolidated in the sales
tax Reporting Tool so that the University can
prepare its monthly sales tax return

« Sales tax information must be entered in the
Sales Tax Reporting Tool by the 15th of the month
following the sales month

Financial & Business Services
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Sales Tax Definitions

Utah Sales Tax Monthly Report

« Sales Taxes are now reported electronically. The
Sales Tax Reporting Tool can be accessed in the
“Finance/Accounting” section in CIS.

* You must be granted access to the application.
The next few pages demonstrate how to use the
application.

Financial & Business Services
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u Sales Tax Report +

Help Accounting Calendar Utah Tax Rates Utah TaxForms
Sales Tax Report
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THEUNIVERSITY OF UTAH CARL A. LARSON

[ T T T T

Emplig: 00308703 SelectTemplate_Seleci Templats - SalesTax Submillalfor May 2012 1= Hosales
CARLA. LARSON

. Click the Department Drop Down

Baaver
BoxElder
Cache
Carbon

+ | AddPOS Location & Tokxcel

[ 1 declare to the best of my knowledge, the information submitted is
accurate and complete.

|| startover || Backtotop

012 THE UNIVERSITY OF UTAH | CAMPUS HELP DESK | E0O1.EE1.4000
THE UNIVERSITY OF UTAH | UNIVERSITY INFORMATION TECHNOLOGY | HELP DESK | WEBMASTER | DISCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

u Sales Tax Report

Help Accounting Calendar Utah TaxRates Utah TaxForms Logout
Sales Tax Report

Financial & Busiwess Services
THEUNIVERSITY OF UTAH CARL A.LARSON

[ T | s | soncors | v [

Emplid: 00308703 SelectTemplate SeleciTemplate »  oalesTaxSubmiliallor May2012 = NoSales
CARLA. LARSON

B Select Your Department

00340-RedButte Garden & Arboretum
00365-UniversitySurplus andSalvage
00417-UIT-ACS

00428-NT - Matwork& Comm. Srvs County
00435-UNIVERSITY CAMPUS STORE
00491-KingsburyHall
00703-StewardshipPrograms
00723-VirginiaTanner Creatve Dance
00728-Uof UMedical Group
QOTTT-UNIVPRINT &COPY SERVICES
00790-MARRIDTTLIBRARY -OPERATIONS R Save as Template RO
00820-ECCLESHLTH SCILIBRARY OPER
00842-Rice-Eccles Stadium
D0965-DFPMN-DIVOF QCCUPEENVIRON
01111-Financial Solutions
01115-GuestHouse —pclare to the best of my knowledge, the information submitted is
01116-Conference Senvices and complete.

01261-HCIHaspilality &Events
01264-HCIPaint RestanraniOperation 7|

Beaver
BioxElder
Cache
| Carban

| startover | Backiotop

2012 THE UNIVERSITY OF UTAH | CAMPUS HELD DESK | £01_£81_4000
THE UFIVERSITY OF UTAH | UNIVERSITY INFORMATION TECHNOLOGY | HELF DESK | WEBMASTER | DIS CL AIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

u Sales Tax Report
Help Accounting Calendar Utah Tax Rates Utah TaxForms

Financial & Buginess Services
THEUNIVERSITY OF UTAH CARL A.LARSON

[ T T T T

Emplid: 00308703 SelectTemplate SeleciTemplate  ~  SalesTacSubmittalfor May2012 NoSales
CARLA. LARSON

01111-Financial Solutions

u Sales Tax Report

Select The

SaltLake
SanJuan

County
+ | AddPOS Location & Tokxcel

[ 1 declare to the best of my knowledge, the information submitted is
accurate and complete.

|| startover || Backtotop

S1012THE UNIVERSITY OF UTAH | CAMPUS HELP DESK | E0O1.EE1.4000
THE UNIVERSITY OF UTAH | UNIVERSITY INFORMATION TEC OGY |HELF DESK | WEBMASTER | DISCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

Sales Tax Report
) p

[ T T T T I

Emplid:00308703 SelectTemplate SaleciTemplate - SalesTaxSubmiltalfor May 2012 Mo Sales
CARLA.LARSON
01111-Financial Solutions

County
Morgan -
Fiute T
Rich

[SaiiLake o

Select The T

Midvale
Murray

H Riverion
I y | SaitLakeCity

* | Add POS Localion Save as Template To Exeel

Il declare to the hest of my knowledge, the information submitted Is
accurate and complete.

[ Sirtover [ sackioiop

@2012 THEUNIVERSITY OF UTAH | CAMPUS HELF DESK | 801.551.4000
THE UNIVERSITY OF UTAH | UNIVERSITY INFORMATION TECHNOL OGY | HELPDESK | WEBMASTER | DISCLAIMER | PRIVACY
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U FinanciAL & BusiNESs SERVICES ONLINE TUTORIALS
a Sales Tax Report lll

| Entry l Department Reports ] Admin l Notifications. I Reporting

™ Info

Emplid: 00308703 SelectTemplate SelectTemplate  ~ 225 Tax Submittalfor MasStelli 2 G EEt Gt R eV VAR TVETE T
CARLA. LARSON Utah
#1111-Financial Solutions -
County
Morgan - TaxType TaxRate Taxes Sales Amount
Fiute General Sales Tax v  GE50% Collected Mgt Report Total Calculated Sale  Difference
Rich
0.00
& BU arg Fund  Activity Account 5 * 0.00 $0.00 §0.00 =]
City 20830
[Midvale -
M
Rﬂmn Description
Saltlake City =
Outlet
UDI-UI‘Ii'-'E-fSi[‘_fUl'LHQhE Total 5ales Tax Collected £0.00 +  AddLine
= 001-University of Utah -
004-RedwoodCenter
New ] Toexcel

Il declare to the best of my knowledge, the information submitted is
accurate and complete.

Select The ) T TS
Outlet

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

a Sales Tax Report ll|

Emplid: 00308703
CARLA.LARSON

01111-Financial Solutions

| Entry l Department Reports l Admin I Notifications [ Reporting

SelectTemplate SelectTemplate  ~  SalesTanSubmitalfor May2012 1) noSales

' The Rate Will Display

County

Sales Amount

Morgan - Tax Type Tax Taxes
Fiute General Sales Tax |  G.B50% Collected Mgt Report Total Calculated Sale  Difference
Rich
GeneralSales Tax 0.00
ST - BU 'Foedtar Accomnt  * $ 0.00 $0.00 000 g
City TransientTax 20630
Midvala - RestauraniTax
Murray Exempt
Riverton Des SalesFromplon-FizedLocation
SaltLake City =

Outlet
001-University altan -

+ | AddPOS Lm:aV

Il declare to the best
accurate and complete.

Select The
Tax Type

Total Sales Tax Collectad £0.00 +  AddLine

Save as Template E ToExcel

m

of my knowledge, the information submitted is

Il stortOver | BacktoTop |

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

a Sales Tax Report ll|

g e .es

Emplid: 00308703 SelectTemplate SelectTemplate  ~  SalesTanSubmittalfor May2012 1 nosSales
CARLA.LARSON
#1111-Financial Solutions

County

Morgan B TaxType TaxRate Taxes Sales Amount
Fiute General Sales Tax v  GE50% Collected Mgt Report Total Calculated Sale  Difference
Rich
{
SaltLake i BU org Fund  Activity Account . “l * 0.00 §0.00 &0.00 2

City 20630

[Midvale -
Murray
Riverton

SaltLake City >

Outlet
001-University altan -

+ | addPOS Lacation / Save as Template [JEIRCIZT0]

Description

100.00|

Total Sales Tax Collectad £0.00 +  AddLine

m

I declare to the best the information submitted is

Enter The Amount | e
Collected

of my knowledge,

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

a Sales Tax Report ll|

g e .es

Emplid: 00308703 SelectTemplate SelectTemplate  ~  SalesTanSubmittalfor May2012 1) noSales
CARLA.LARSON

" | The Tool Will Calculate These Amounts

County

Mergan A Tax Type TaxRate Taxes Amount
Piute General Sales Tax v  GE50% Collected Mgt Report Total CalcMated Sale  Difference
Rich $ 100.00 % 0.00) 51,459.85 5145085

SaltLake = BU Org Fund Activity  Account

City 20630
[Midvale -
Murray Description
Riverton
SaltLake City & 1450":”:"

Outlet
001-University altan -

+ | Add POS Location / Save as Template [ iRri=0e]

Total Sales Tax Collected £100.00 + | AddLine

m

|| eclare to the best of my the information submitted is

.M.u.atm—l:urrrphm._

Enter The Managerrﬂﬂéﬁm? __
Report Total |

knowledge,

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY

Financial & Business Services
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a Sales Tax Report ll|

g e .es

Emplid: 00308703 SelectTemplate SelectTemplate  ~  SalesTanSubmittalfor May2012 1 nosSales
CARLA.LARSON
#1111-Financial Solutions

County
Morgan B TaxType TaxRate Taxes Sales Amount
Fiute General Sales Tax v  GE50% Collected Mgt Report Total Calculated Sale  Difference

Rich
100.00 .
e - BU | org | Fusd | Actvy | Account | O $  1450.00 §1,459.85 015 @

City 01 01111 1001 13085 | 20690

[Midvale - /

Murray
Riverton

SaltLake City >

Outlet
001-University ofUlah = Total Sales Tax Collected $100.00 +  AddLine

v -

+ | AddPOS % el o8] ToExcel

Descripi)

m

Il declare to the best the information submitted is

Feeurate—) and  complete.

Enter The
ChartFields

of my knowledge,

Il stortOver | BacktoTop |

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

a Sales Tax Report ll|

| Entry l Department Reports l Admin I Notifications [ Reporting

Emplid: 00308703 SelectTemplate SelectTemplate  ~  SalesTanSubmittalfor May2012 1) noSales
CARLA.LARSON

31111-Financial Solutions T Enter DeSCriptiOn

County

Mergan A Tax Type TaxRate Tafes Sales Amount
Fiute General Sales Tax v  GE50% llected Mgt Report Total Calculated Sale  Difference
Rich

100.00 5 1460.00 51,459.85 -50.15 B3

Salllake |ha BU org Fund  Activity Account
City 01 01111 1001 13085 | 20690

[Midvale -

Murray _ . ay 2012 General Salas Tax
Riverion Description

SaltLake City >

Outlet
001-University ofUlah = Total Sales Tax Collected $100.00 +  AddLine

+ | Add POS Location / Save as Template [JFIRCI2T

m

to the best the information submitted is

complete.

of my knowledge,

declare

Enter The Check Box And
ChartFields Submit

012 THEUNIVERSITY OF UTAH | CAMPUSHELPDESK | 801.581. 4000
THEUNIVEESITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELPDESK | WEEMASTEE | MSCLAIMER | PRIVACY
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u FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

u Sales Tax Report

Help Accounting Calendar Utah TaxRales Utah TaxForms Lisgout Close

Sales Tax Report
Financial & Buginess Services
THEUNIVERSITY OF UTAH CARLA. LARSON

Emplid: 00308703 SelectTemplate SeleciTemplate ~ ‘SalesTaxSubmittalfer May 2012 Mo Sales

CARLA. LARSON

01111-Financal Solutions
Save as Template

1ount
Save

ulated Sale  Difference

SaltLake 31,459 85 -50.15 g8
Clity

SallLakeCity -

Template Name

County

Cancel
Ourtlet

001-University of Utah -

Total Sales Tax Collected $100.00 +  AddLine

+ | Add POS Location 28] ToExcel
Save AS |1 deg my knowledge, the information submitted s

accurate

Template

Financial & Business Services
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Reporting Requirements

Tax Commission Rule R865-19S-22 Records
Requirement

« Sellers required to keep complete records used
to determine the amount of sales tax liability

* Records must be retained for three years from
the filing date of the returns

« All records are open for examination by Tax
Commission

Financial & Business Services
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Reporting Requirements

Tax Commission Rule R865-19S-22 Records
Requirement

* University departments must maintain back-up
documentation for sales and sales tax liability for
three years5. Show gross receipts from sales or
rental payments from leases of tangible personal
property, or services performed in connection
with tangible personal property made in Utah
regardless of whether the retailer considers the
receipts to be taxable or non-taxable

Financial & Business Services
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Reporting Requirements

Tax Commission Rule R865-19S-22 Records
Requirement

« Show deductions and exemptions allowed by law
and claimed in filing sales tax returns

 Show bills, invoices, or similar evidence of all
tangible personal property purchased for sale,
consumption, or lease in Utah

« All schedules or working papers used in the
preparation of tax returns must also be
maintained

Financial & Business Services
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Reporting Requirements

Tax Commission Rule R865-19S-22 Records
Requirement

* Include the normal account books maintained by
an ordinarily prudent business person, together
with supporting documents of original entry such
as: bills, receipts, invoices, and cash register
tapes All schedules or working papers used in the
preparation of tax returns must also be
maintained

Financial & Business Services



IMAGINE U UNIVERSITY

@INIEEAE]S

Sales Tax Rates

« Utah sales and use tax rates are published on the
State Sales Tax website.

« Click here to access the state rates.

« Utah sales and use tax rates are also available in
the Sales Tax Reporting tool. The next few
screens demonstrate how to find the rates.

Financial & Business Services


https://tax.utah.gov/sales/rates
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FINANCIAL & BUSINESS SERVICES ONLINE TUTORIALS

“ Sales Tax Report +

Help Accounting Calendar Utah TaxRates Uitah Tax Forms Logout

Financial & Business Services
THEUNIVERSITY OF UTAH CARL A.LARSON

[ T T T

Emplid: 00308703
CARLA.LARSON
1111 -FinancalSolutions -

u Sales Tax Report

SelectTemplate SeleciTemplale -, Sales TaxSubmitalfor M3y2012 =) NoSales

Select Department
Reports

Tax Type TaxRate Taxes Sales Amount
County Ganeral SalesTax - 6.850% Collected Mgt Report Total Calculated Sale  Difference
- L3 100.00 % 1,460.00 51,450.85 -50.15
S BU org fund  Activity Account =

City
SaliLakeCity -

01 01111 1001 13095 20630

y 1:]
Outlet Description M2/ 2012 General Sales Tax

001-UniversityofUtah -

Total Sales Tax Collected $100.00 + | AddLine

+ | Add POS Location Save as Template JFIRGISGE

1 declare to the bhest of my knowledge, the Information submitted Is
accurate and complete.

 —— e
https://trial.acs.utah.edu/uofu/fin/SalesTaxReporty). A6218H120826b1161 c5cbddb33aVUphK-ojncEvFnl + Ftabs-2 ¥

Financial & Business Services
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I “ Sales Tax Report +
Help Accounting Calendar LMah Tax Rates Utah TaxForms Logout Close

Financial & Buginess Services
THEUNIVERSITY OF UTAH CARLA. LARSON

Reporting History
Run Description

TaxRate

Go Department Report

U Sales Tax Report

Select Tax Rate

S2012 THEUNIVERSITY OF UTAH | CAMPUS HFLPDESK | 801, S81. 4000
THEUNIVERSITY OF UTAH | UNIVERSITY INFORMATIONTECHNOLOCY | HELP DESE | WEBMASTER | DISCLANER | PRIVACY

Financial & Business Services
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u FINANCIAL & BUSINESS SERVICES

ONLINE TUTORIALS
i “ Sales Tax Report +

Help Accounting Calendar LMah Tax Rates Utah TaxForms Logout
Sales Tax Report
Financial & Business Services
THEUNIVERSITY OF UTAH

CARLA. LARSON

Close

[ sevementimers o] __

County

Piute -
Rich -
SaltLake

San J ua\ ¥

Select County

Cancel Done

Financial & Business Services
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u FINANCIAL & BUSINESS SERVICES

ONLINE TUTORIALS
i “ Sales Tax Report +

Help Accounting Calendar LMah Tax Rates Utah TaxForms Logout
Sales Tax Report
Financial & Business Services
THEUNIVERSITY OF UTAH

CARLA. LARSON

Close

[ sevementimers o] __

County City

Morgan «| [Midvale’
Piute | Murray
Rich | Riverlan

[ submit | Clear

.

Select City

Cancel Done

Financial & Business Services
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i “ Sales Tax Report +

Financial & Business Services
THEUNIVERSITY OF UTAH CARLA. LARSON

[ sevementimers o] __

County City

Help Accounting Calendar LMah Tax Rates Utah TaxForms Logout Close
U Sales Tax Report

Morgan ! Midvale
Piute | Murray
Rich | Riverton

[ submit | Clear

Current rates as of June 2012

Tax Type Current Rate
Geneval Sales Te 6.850%

Food Tax 3.000%
Transient Tax 5.750%

Restaurant Tax 1.000%

Cancel T|a1x

Financial & Business Services
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Other Information

Sales Outside Utah:

« Sales to purchasers in other states may be
subject to such other state’s sales tax laws
requiring assessment, collection and reporting

« See Tax Services website for current sales tax
exemptions in other states

Financial & Business Services


https://fbs.admin.utah.edu/tax-services/sales-tax/salestax/
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Other Information

Some Sales Cause Confusion:

« Consignment sales of property require
assessment and collection of sales tax
* Fundraising sales of property are subject to sales
tax
« (Utah sales tax exemption for fundraising
sales is for K-12 only)

Financial & Business Services
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References

« Tax Services

 Ask Us Sales Tax

« University Sales Tax Exemptions-other states
« Utah State Tax Commission

« Utah Sales and Use Tax Rates

 Food & Food Ingredients Tax

« Tax Exemption Certificate

« Sales Tax Reporting Tool

Financial & Business Services


https://fbs.admin.utah.edu/tax-services/sales-tax/salestax/
https://fbs.admin.utah.edu/tax-services/asktax/
https://fbs.admin.utah.edu/tax-services/sales-tax/salestax/
https://tax.utah.gov/sales/rates
https://tax.utah.gov/sales/rates
https://tax.utah.gov/sales/food-rate
https://fbs.admin.utah.edu/purchasing/forms_pur/exemption-certificate/
https://finance.apps.utah.edu/uofu/fin/SalesTaxReport/
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