
PCard Update Form – MULTIPLE Cardholders Add or Remove Reallocator 
Requestor Information: 

Name: ___________________________________________ 

Phone: ___________________________________________ 

Department: ______________________________________ 

Cardholders Information: 
Name: Last 10 digits of card: 

Add or Remove Reallocators 

Add or Remove Name UNID 

ADD  REMOVE  

Primary or Alternate Reallocator Completed Cardholder Training Completed Reallocator Training 

Primary  Alternate  Yes  No  Yes  No  

Add or Remove Name UNID 

ADD  REMOVE  

Primary or Alternate Reallocator Completed Cardholder Training Completed Reallocator Training 

Primary  Alternate  Yes  No  Yes  No  

Primary Reallocators will also receive the statement. List the primary reallocators address: 

Address: ______________________________________________________________________ 

City: ________________________________ State: ________ Zip Code:____________________ 

I confirm that I am the Cardholder or Authorized Supervisor. 

Name of Cardholder or Authorized Supervisor: _______________________________________ 

Signature: _______________________________________________ Date: _________________ 

University of Utah Purchasing Card | 201 Presidents Circle Room 170, SLC, UT 84112 | Park Building 

Email: pcard@purchasing.utah.edu | Phone: 801.587.7859 | Fax: 801.581.8609 
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