UShop

MARKETPLACE

A

The Office of Software Licensing (OSL) now accepts UShop Purchase Orders as a payment method for OSL Orders.
Purchasing Cards and Credit Cards are still accepted payment methods and don't require a UShop Purchase Order.

1. Locate the OSL form

Find the form in an alphabetized list in the Internal Supplier Forms section of the Shopping Dashboard.

Internal Supplier Forms

Archive Box Order Form

Campus Store Print 8 Carng
Campus Store UTech Qu
Ethyl Alcchel Order F

Hospital Mutriti ervices Gift C...
IRB (ERICA) Invo ISSI0n

Marrictt Library Print Services (Print &L...

Q5L (Office of Software Licensing) Soft.

2. Place order with OSL

Click on the link to the OSL website to place your OSL order and to obtain the OSL Order Number and OSL Order
Total Amount. When in the OSL website, select UShop Purchase Order as the payment method.

Positrvely U Gift Card/Ticket Purchase ...
Positively U Print & Carry PO Request
UCard Replacement Request

Union Services Desk Order Form

0SL (Office of Software Licensing) Software Purchase

m

| This farm is a replacement for the paper Campus Order. Effective July 1, 2018 campus orders will no longer be accepted.
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UShop Operations

Uniwversity of Utah

201 5. President’s Circle, Room
170

Salt Lake City, UT 84112

(801) 585-2255
ushop@utah.edu

If desired, upload a copy of your order from OSL using the attachment button

below.

External Attachments

Add Attachments

Form Instructions:
Use this form to submit an order for a software purchase made throug
You must place your order with OSL online before using this form. You will be

051 Order Info

provided with an order number.

Enter the OSL order number and the QSL total amount in the boxes provided

below.

O5L Order Number

OSL Order Total Amount

Supplier

Supplier Phone

Fulfillment Address

F) University Information Technolagy

u SOFTWARE LICENSING
THE UNIVERSITY OF UTAH

Office of Software Licensing

Uniwversity Information Technology

101 Wasatch Dr, Rm 215

Salt Lake City, UT 84112

Ph: (301) 5814000, ext. 1

Fax: (801) 5850676

software@utah.edu

Commedity Code 43230000

‘OFFICE OF SOFTWARE LICENSING

USHOP SOFTWARE LICENSING:
101 WASATCH DR RM 215
SALT LAKE CITY, UT 84112 Us

+1 B01-5B1-4000



3. Complete the OSL Form

1. Input the OSL Order Number and the OSL Order Total Amount.
2. If desired, attach a copy of the Pending UShop Purchase Order email that you received from OSL.

QSL (Office of Software Licensing) Software Purchase H

This form is a replacement for the paper Campus Order. Effective July 1, 2018 campus orders will no longer
be accepted.

0O5L Order Info 7 University Information Technology
UShop W soriai tceveie
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Use this form to submit an order for a software purchase | Office of Software Licensing

UShop Operations . . - -
made through O5L. You must place your order with OSL University Information Technology

University of Utah . . . . . .
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4. Save the form and complete order

When you have completed the form, find the Available Actions dropdown in the upper right corner.
Select Add and go to cart and click Go.

Available Actions: ‘Add and go to Cart ose

Complete the transaction as with any UShop order.



